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INDIAN INSTITUTE OF INFORMATION TECHNOLOGY KOTA

SPL-269, RIICO Industrial Area Kuber Extension, Ranpur, K82&003, Rajasthan
Ph: 01412715071, EMail: office@iiitkota.ac.in

Advt. No.: lITK/Recruitment/205/02 Date: 01.03.2025

ADVERTISEMENT FOR RECRUITMENT OF NON-FACULTY STAFF

Indian Institute of Information TechnologyKota (IlIT Kota) is an Institute of National Importance
established by an Act of Parliament in Public Private Partnership (PPP) Model undéinistey of
EducationGovernmenbf India. ThelnstituteoffersB.Tech.,M. Tech.,and Ph.D. Programmes.

The Institute inviteONLINE applicationgn the prescribed format from the eligible Indian national for
filling up the following vacant positionthrough Direct RecruitmenThe post of Registrar & Deputy
Registrawill beon Deputation $hortterm @ntrac).

,\S||O'_ Name of Post Cla/SGS;EE%“O” P?gSLpe(;/re_lfhl nCIC::)?:c;Ire Number of Vacancies*

1 | Registrar A Pay Level +14 1(L-UR)#

2 | Deputy Registrar A Pay Level 12 1(L-UR)#

3 | Assistant Registrar A Pay Level 10 2 (2UR)

4 | Junior Superintendent B Pay Level 06 2 (2UR)

5 | Junior Superintendent (Library B Pay Level +06 1 (1-UR)

6 | Physical Training Instructor B Pay Level +06 1 (1-UR)

7 | Junior Technical Superintende B Pay Level +06 4 (1-OBC, 3UR)

8 | Junior Engineer B Pay Level +06 2 (2UR) Electricat1, Civil-1
9 | Junior Assistant C Pay Level+03 6 (1-OBC, 5UR)

10 | Junior Technician C Pay Level +03 9 (2-0BC, 1SC, 6UR)

11 | Junior Technician (Library) C Pay Level +03 1 (-UR)

Total 30
*The number of vacancies)cluding those under reserved categories, are purely provisional.

NOTE:

1. Institute is following recruitment and promotion norms (RPN 2016) issued by MHRD vide F. No.
51-2/2016 TS.1, Dated 12th September 2016.

2. #The deputatiorfshort term contragtperiod for the post of RegistraDeputy Registrar shall be
initially for a periodupto 3 years which may be extended on yearly basis upto a maximum period
of five years subject to satisfactory performance, good behavior and high integrity. The |nstitute
however, shall have the right to repatriate the incumbent any time even before the prescribed period
in case of his/her performandategrity or conduct is found to be unsatisfactofjne total term
shall not exceed five years

3. Upper Age Limit, Educatioal and other qualifications required for direct recruitreegutation
onthe above posts are as pemexure-A.

4. In case of any difference in Hindi and English version of advertisement the English version will
prevail.



GENERAL INSTRUCTIONS

1

Instructions for application

a)

b)

d)

s)

h)

)

K)

The relevant Recruitment Rules for nfaculty staff are available on Institu
website https:¥ww.iiitkota.ac.in. The candidates aredased to refer the sam
beforefilling the orline application form.

Separate online application forms for each post are to be filled by the can
using online staff recruitment portah the institute websitenvww.iiitkota.ac.in).
Candidates should read carefully the requisite minimum essential qualificg
age and eligibility, experience criteria etc. laid down in the advertisement |
applying for the relevant postThe relevant experience in Central and St
Governments/Qarally Funded Technical Institutions (IITs/lISc/IISERs/NEI
[1ITs)/Universities and other bodies, suchpaglic funded research Institute
Government Laboratories Statutory Autonomous organizaticausd Institutions
of reputewill only be consideredSince all the applications will be screened on
basis of data submitted by tlwandidate in the online application form, f
candidates musiatisfy their suitability for the position to which thase applying
If at any stageluring the screeningecruitment andelection process amgen after,
appointment, it is found that candidates have furnished false or inc
information, their candidature will be rejectechncelled terminatedmmediately.
The institute take no responsibility for incplate / incorrect information. Nc
correspondence in this regard shall be entertained at later date.
Appointment on the post of Registrar & Deputy Registrar is to be mac
deputation basis from the Central and State Governments/Centrally H
Technicalnstitutions (ITs/IISc/IISERs/NITs/IIITY, Universities and other bodie
such aspublic funded recognized research institutes, institute of natig
importance or government laboratories

Persons desirous to apply for thaest of Registrar & Deputy Regiar may apply
through proper channel in the prescribed format along with attested cog
updated APARs for the last five years, cadre clearance, vigilance cleg
integrity certificate and statement showing major or minor penalties imposed
Otherwise, the application will not be entertained.

Pay and allowances and other conditions for officers selected for deputation
regulated in accordance with DOPT O&M no. 6/8/2@¥3t. Dated 17.06.2010
amended time to time and other instructions issued by GOl and BoG of IlIT
Applicants sbuld take due care while filling online information for differe
positions. Application once submitted online cannot be altered/resubmitted,
any circumstancesnd will be considered findfurther, no request with respect
making changes in anyath/ particular entered by the candidate in the Or
Application will be entertained, once the application is submitted succes
Therefore, please keep all data/details ready before you start filling u
Application Online.

Good knowledge of Comyter applications will be a distinct plus.
The minimum qualifying marks for Presentation/Intervieesgts will bedecided by
the Selection committee
All Qualifications, Experience and Age Limit will be recognized as on the clc
date ofthe online appliation portal.
As an Institute of national importance, llIToka strives to have a gender balar
workforce that reflects an dihdia character. Hence, candidates from all over
country and female candidates are especially encouraged to apply.



http://www.iiitkota.ac.in./

p)

q)

)

Y)

Reservaon for ST/SC/OBC/EWS/PWD/EServiceman is as per Central Gag
Rules. Age relaxation for SC/ST/OBC/PWD/Berviceman candidates
applicable as per Central Govt. Rules.

The Institute reserves the right to fill or not to fill or partially fill any of thewse
vacancies without assigning any reasons whatsoever. The Institute also rese
right to cancel/restrict/modify/alter the recruitment process, if required, wi
assigning any further notice or assigning any reasons thereof. The decisior
Institute in this regard will be final and binding on all the applicants who respc
to this advertisement.

A recognized University/Institute should have awarded the degree as meimic
Recruitment Rules

Experience acquired after minimum qualificatiarescribed for each post (i.e. p
qualification experience) will only be considered.

Candidature of the applicant shall be subject to verification of testimonials i
subsequent stage

The aggregate marks shall be considered for calculating thenpege. Conversio
of CGPA into percentage shall be as per the formula prescribed by the
awarding Institute. If no formula is prescribed by the degxearding Institute, thg
Institute policy of IIITKotawill be followed.

Mere eligibility will not vest any right on any candidate for being called f¢
selection

In the event of receipt of many applications, the Institute restreemghtto restrict
thenumber of candidatder interviewselection test ta reasonable limit baseah
qualificationsand experience higher than thgsescribed in this advertisement.
The Institute reserves the rigtd relax experience for persons with a brilli
academic careewryith specialized skills in exceptional cases, or in the cas
personsalready holding malogous positions in a Central Technical Institu
Central University / Central R&D institution.

Besides pay, the postsarry allowancesas applicable to Central Governmeg
employees

Canvassing in any manner would entail disqualification of the catodéda
Candidates are advised to fill in their correct and actimeag addresses in th
online application, as all correspondence will be made by the Institute thre
mail only. The test/Interview schedule will bemailed to the candidates in th¢
registered e mail. No separate letter (Hard copy) will be sent for this purpg
Besides, all information regarding Selection Test and/or Interview schedul
will also be provided through the Institute website. The Institute will no
responsible irany manner if a candidate fails to visit/access thead/website in
time. Candidates are requested to regularly visit the Institute website
wwwe.iiitkota.ac.in,for updated information regarding recruitrhen
The decision of the Institute in all matters will be final. No correspondence /in
inquiries will be entertained from the candidates in connection with the proc
selection/interview. Any dispute concerning the selection/recruitment procé;s
be subject to Courts/Tribunalsithin whose local jurisdiction the Institute
situated

Candidates who will be called for Selection Test/Skill Test/Interview must prg
original documents supporting all the particulars mentioned in their applig
form regarding their reservation category, educational qualification, experien
other claims.



http://www.mnit.ac.in/

z) No TA/DA will be paid to attend the selection process (Test and/or Interview,

aa) The Institute reserves the right to modify/defer or cancel the advertise
recruitment at any stage of processing without assigning any reasons.

bb) Number of vacancies may be increased / decreased without any notification

cc) All recruitment and payixation shall be done by the Board of Governors (Bg
Directorof the Institute, onlypn the recommendations of duly constituted Seleq
Committees. The decision of the Appointing Authority shall be fifddere shal
be no scope ofixing of altering pay pay matrix level) outside the Selecti
Committee

dd) The higher startingpay and/or Pay Matrix Levelmay be offered to deservir
candidates on the recommendatidrthe Selection Committee aagproval of the
Board of GovernorDirector.

ee) Only date of birth indicated in SSC/Secondary School Leaving Certificate
Certificate will ke accepted. No subsequent request for change shall be ente

Application Submission

a) The candidates are required to apply ONEIbhly from 10:00 a.mfrom date of
publication of advertisement on Institute website to 30 deys the date o
publication of advertisement in Employment News up to 05:00 p.m.

b) For submission of application through ONLINEnode please visit
https:/ivww.iiitkota.ac.in.

The applicants for the post of Regigsar and Deputy Reqistrar

Applications shall be forwarded through proper channel along with attested

of APARs of last 05 years and Vigilandgeadre Clearan¢geNOC failing which
they will not be considered.

The Concerned department while forwardigplication shall certify that th
applicant, if selected, will be relieved within three months of the receipt ¢
Offer of Appointment.

Incomplete applications not accompanied with the required certific
documents/unsigned are liable to be rejected

Application form along with all the required documentsbe forwarded in the

envelopesuper scribed agpplication for the post dRegistrar/ Deputy Registr§
to Registrar, IIIT Kota, SPI269, RIICO Industrial Area Kuber Extension, Rany
Kota-325003, Ryjasthan within 15 days from closing of online recruitment pg
hard copy of the application alomgth requisite documents not received on (
date shall not be considered for further processing

Further, submission of hardcopy of application not required for the post
mentioned underS. No: 3 +11.

c) Incomplete application will be summarily rejected, and application received
last date shall not be entertained and the Institute will no¢d@onsible for an
delay.

Fee Payable

a) Candidates are required to pay a-nefundableprocessingee of Rs.1000+
(Rs. One Thousand Onligas to be paid through the link provided on the port
This fee is inclusive of GST. No other mode of paynmeatcceptableSC/ST,
Physically Handicapped and Women candidates are exempted to subnm
processindee



http://www.mnit.ac.in/

b) The applicant is required to take a printout of the fee acknowledgement re
and enclose it with the hard copy of application afteradfsationfor the post
of deputy registrar and registrar.

c) The fee once paid will not be refunded cadjusted under any circumstance

d) RegularNON-FACULTY Staff members oflIT Kota are exempted from
depositing the processing Fee, for this they must appyyusing Institute mail
ID for registering on the portal.

Follow up after applying

a) Candidates once applied should visit Institute website and portal regularl
status updates on recruitment. Screened list of eligible candidates
applicationnumber will be displayed on the Institute website, after screenin
done. Information regarding selection test, Interview schedule etc. will
communicated through the Institute website and email. The Institute will ng
responsible in any manner, dandidate fails to visit/ access the website in tin]
Candidates are requested to visit Institute website regularly.

b) Institute will upload the information on its websiteomepage, for conveniencs
of the candidates regarding conduct and result of tegexview. The candidate
may submit their applications at link provided on httpsw.iiitkota.ac.in in
their own interest and refer to any updates, posted thehttitime.

c) No correspondence whatsoever viné entertained from candidates regardil
conduct and result of interview and reasons for not being called for intervie
selection.

d /LVW RI 6KRUWOLVWHG FDQGLGDWHYVY ZLOO
Applicants are instructed to visit the websregularly. Shortlisted candidate
will be informed through email only and no separate communication will be ¢

Sdr-
Registrar
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INDIAN INSTITUTE OF INFORMATION TECHNOLOGY KOTA

SPL-269, RIICO Industrial Area Kuber Extension, Ranpur, K82&003, Rajasthan
Ph: 01412715071, BMail: office@iiitkota.ac.in
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Annexure-A
Name of the Post Reglstrar
Number of posts 01
Classification Group A
Scale of Pay PB-4: 37400-6700 + GP 10000
Whether selection post or non-selection post Selection
Age limit for direct recruitment Upper age limit: 55 years
A Postgraduate degree with at least
55% marks or its equivalent grade.
At least 15 years' experience as
Assistant Professor in AGP or Rs.7000/-
(or equivalent V CPC Scale) and above
or 8 years of service in the AGP of
Rs.8000/- (or equivalent V CPC Scale)
and above Including as Associate
: ; Professor along with experience in
E.ducatmna‘l and other gualifications required for educational admini stratlz i
direct recruitment or
15 years of administrative experience,
of which 8 years as Deputy Registrar in
GP 7600 or an equivalent post.
Note: Appropriate regulations of
UGC/MHRD issued from time to time
shall apply for educational :
quallfication and experlence
prescribed above.
Whether age and educational qualifications
prescribed for direct recruitment will apply in the .Not Applicable.
case of Promotees
Period of probation, if any Not Applicable
Direct Recruitment OR Deputation OR
Method of recruitment, whether by direct contract basis for a tenure of upto 5
requirement or by promotion or by deputation or years or till attaining the age of 62 years
absorption and percentage of the posts to be filled | whichever is earller or as fixed by Gol
by various methods by orders issued in this regard from time
to time.
In case of recruitment by promotion or by
deputation or absorption, grades from which Not Applicable
promoation or deputation or absorption to be made
If a Departmental Promotion committee exist what | Selection by committee constituted as
is its composition per Statutes of Institute.




Name of the Post

Deputy Registrar
Number of posts
Classification Group A
'[ PB-3: 15600-38100 + GP 7600
After 5 years of service as Deputy
Soals of Pa Registrar, the incumbent will move to
y PB-4 with GP of Rs.8700 with the

designation of Joint Registrar on
NFSG*. :

Whether selection post or non-selection post

Selection

Age limit for direct recruitment

Upper-age limit: 55 years

Educational and other quallficatlons required for
direct recruitment :

A Postgraduate degree with at least
55% marks or its equivalent.

5 years administrative experience in a
post carrying PB-3 with GP 5400 or
equivalent in Government / Government
Research Establishments / Universities /
Statutory Organizations/Organization of
high repute.

Whether age and educational qualifications
prescribed for direct recruitment will apply in the
case of Promotees

Relaxation as per UGC/MHRD norms.

Period of probation, If any

One year

Method of recruitment, whether by direct
requirement or by promotion or by deputation or
absorption and percentage of the posts to be filled
by various methods - - .

Direct Recruitment /Deputation- 75%
Promotion - 25%

In case of recruitment by promotion or by
deputation or absorption, grades from which
promotion or deputation or absorption to be mads

For promotion:

8 years administrative experience as
Assistant Registrar in PB-3 with GP
Rs.5400.

For Deputation:

As in direct recruitment.

if a Departmental Promotion committee exist what
Is its composition

Selection by committee constituted as

per section 12 of Statutes of Institute.

* Non functional Selection Grade
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Name of the Post Assistant Reglstrar
Number of posts
Classification Group A

Scale of Pay

PB-3: 15600-39100 + GP 5400
‘After 8 years of service as Assistant ‘
Registrar, the incumbent will be moved to
higher GP of Rs.6600/- as per MHRD
norms with same deslignation.

Whether selection post or non-selection post

Selection

Age limit for direct recruitment

Upper age limit : 45 years -

Educational and other qualifications required for
direct recrultment

A Postgraduate degree with at least 55%

marks or its equivalent with exceilent

Academic record.

Deslrable:

i) Professional qualification In area of
Management/ Finance & Accounts

ii) Experlence in handling Administrative
/ Legal / Finance / Stores & Purchase
! Establishments matters.

Whether age and educational qualifications

prescribed for direct recruitment will apply in the Not Applicable.
case of Promotees
Period of probation, if any One year

Method of recruitment, whether by direct
requirement or by promotion or by deputation or
absorption and percentage of the posts to be filled
by various methods

Direct Recruitment / Deputation 50%
Promotion - 50%

In case of recruitment by promotion or by deputation
or absorption, grades from which promotion or
deputation or absorption to be made

Promotion:

Degree with 8 years administrative
experience as Superintendent in PB-2
with GP Rs.4600.

Deputation:

As in direct recruitment.

If a Departmental Promotion committee exist what is

its composition

Selection by committee constituted as per

section 12of Statutes of Institute.
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1. | Name of the Post Junior Superintendent
2. | Number of posts
'3. . | Classification Group B
4. | Scale of Pay PB-2: 9300-34800 + GP 4200
. | Whether selection post or non- Selection
selection post
6. | Age limit for direct recruitment 32 years
7. |Educational and other qualifications First class Bachelor's degree with 6 years
required for direct recruitment ‘experience in relevant area.
8. |Whether age and educational Not Applicable
qualifications prescribed for direct
recruitment will apply in the case of
Promotees
8. | Period of probation, if any One year
10. | Method of recruitment, whether by Direct Recruitment : 50% -
direct requirement or by promotion or Promotion : 50%
by deputation or absorption and
percentage of the posts to be filled by
various methods
11. [ In case of recruitment by promotion oa" : | Bachelor's degree with 6 years of experience
by deputation or absorption, grades as Senior Assistant in PB-1 with GP 2800 or
from which promotion or deputation or equivalent, o
absorption to be made
12. |If a  Departmental  Promotion Selection by committee constituted as per

committee  exist what is its
composition

Statutes of Institute.
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[~ 1.7 [Name of the Post Junior Assistant
2. | Number of posts
3. | Classification Group C
4. | Scale of Pay PB-1: 5200-20200 + GP 2000
5. | Whether selection post or non- Selection
selection post
6. | Age limit for direct recruitment 27 years

Educational and other qualifications
required for direct recruitment

Bachelor's degree with knowledge of computer

operations.

Whether age and educational
qualifications prescribed for direct
recruitment will apply in the case of
Promotees :

Not applicable

Period of probation, if any

One year

10.

Method of recruitment, whether by
direct requirement or by promotion or
by deputation or absorption and
percentage of the posts to be filled by

various methods

Direct Recruitment : 100%
(upto 20% by selection from qualified internal
candidates in the GP 1800/1900 as per the

decision of the competent authority).

1.

by deputation or absorption, grades
from which promotion or deputation or

absorption to be made

In case of recruitment by promotion or | :

As in SI.No10.

12,

If a Departmental Promotion
committee  exist what is its
composition

Selection by committee constituted as per

Statutes of Institute.




1. | Name of the Post Junior Technical Superintendenf
2. | Number of posts *
3. | Classification Group B
4, | Scale of Pay PB-2: 9300-34800 + GP 4200
5. | Whether selection post or non- Selection
selection post
6. | Age limit for direct recruitment 32 years
7. | Educational and other qualifications Direct Recruitment: BE/B.Tech/M.Sc./MCA
required for direct recruitment with Byears experience.
8. |Whether age and educational Not applicable.
qualifications prescribed for direct
recruitment will apply in the case of
Promotees
9. | Period of probation, if any One year
10. | Method of recruitment, whether by Direct Recruitment : 50%
direct requirement or by promotion or Promotion : 50%
by deputation or absorption and
percentage of the posts to be filled by
various methods ;
11. | In case of recruitment by promotion or Promotion : BE/B.Tech/M.Sc./MCA-“with. 5
by deputation or absorption, grades years experience in GP 2800
from which promotion or deputation or or
absorption to be made Diploma / B.Sc plus 8 years experience in
: GP 2800 or equivalent. :
12. [If a Departmental . Promotion Selection by committee constituted as per
committee  exist what is its Statutes of Institute.
composition
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3 ; Junior Technician

1. | Name of the Post
[ 2. | Number of posts
3, | Classification Group C
4. |[Scale of Pay PB-1: 5200-20200 + GP 2000
5. | Whether selection post or non- Selection
selection post
6. | Age limit for direct recruitment 27 years
Educational and other qualifications Diploma in Engg. / Bachelors Degree(or )
required for direct recruitment ITI with 2 years' experience
8. |Whether age and educational Not applicable.
qualifications prescribed for direct
recruitment will ‘apply in the case of
Promotees
9. | Period of probation, if any One year
10. [ Method of recruitment, whether by Direct Recruitment :100%
direct requirement or by promotion or (upto 20% by selection from qualified internal
by deputation or absorption and candidates in GP 1800 / 1900).
percentage of the posts to be filled by
various methods
11. | In case of recruitment by promotion or |.: | Asin-SI.No.10.
by deputation or absorption, grades
from which promotion or deputation or
_ | absorption to be made ;
12. |If a Departmental Promotion Selection by committee constituted as per
committee  exist what is s Statutes of Institute.
composition
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